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STATE OF MISSISSIPPI 
GOVERNOR PHIL BRYANT 

DEPARTMENT OF FINANCE AND ADMINISTRATION 

Laura D. Jackson 
EXECUTIVE DIRECTOR 

M E M O R A N D U M 

____________________________________________________________________ 

TO: Contractors, through the AGC, ABC, and MBOC 

FROM:  Calvin R. Sibley, Director 

Bureau of Building, Grounds and Real Property Management 

DATE: February 27, 2018 

SUBJECT: Electronic Construction Bidding per Law effective 1/1/2018 

____________________________________________________________________ 

Beginning January of 2018, the Mississippi Department of Finance and Administration / Bureau of Building Grounds and Real Property 

Management started receiving construction bids electronically as required by House Bill 1106, Laws of 2017.  Electronic bids are at the 

discretion of the Bidder/Supplier.  Paper bids WILL STILL BE received as stipulated in the Advertisement / Request for Bids  The 

instrument being used to carry out this is a program called MAGIC which is available to all State of Mississippi departments, agencies, and 

Bidders/Suppliers.  (MAGIC is the State’s Accounting System.) 

TO BID USING MAGIC:  Potential Bidder/Supplier must first register.  When the Bidder/Supplier registers themselves, they will 

automatically receive their Magic sign-in information.  (The Bureau of Building, et al, can assist with this, and, if so, will notify the 

Bidder/Supplier by email of doing so, so they can contact Magic to get their sign-in information for bidding electronically)  Construction 

Bidders/Suppliers who have received awards in recent years through the Bureau of Building, et al, should already have their company 

information properly entered. Those companies should still verify that their system “Product Code” is set to “90922” [for construction] in 

order to receive “system generated Bid Notices” for construction projects.  (Bid Opportunities will continue to be in the newspaper, on the 

Magic Portal, and on the Bureau of Building, et al, web.)  When registering, a company should enter their company information EXACTLY 

as shown per the Mississippi Secretary of State’s listing and per their W9.  Contact Magic at: 

http://uperform.magic.ms.gov/gm/folder-1.11.7512?originalContext=1.11.8507  (MS SoS, MBOC, and W9 should all agree.) 

TO ADD THE PRODUCT CODE 90922 once in your MAGIC Address Table click the steps below: 

1. Click on Suppliers Self Service Tab.

2. Click Company Data.

3. Click the Process Button.

4. Click Add Categories in the Product Categories section

5. Add the product Categories from here.
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TO VIEW ADVERTISED PROJECT INFORMATION on line go to DFA Web site and select “Are You Interested in Doing 

Business with Mississippi” at the top of the page. This takes one to the Procurement Portal. Click on: 

1. I sell to Mississippi 

2. (RFx) Procurement Opportunities and Public Notifications 

3. Advanced Search Options 

4. Major Procurement Category: Select Construction 

5. Dept/Agency: Select MS DEPT FINANCE AND ADMINISTRATION 

6. SEARCH 

Another option from the DFA web site is to: 

1. Select DFA Offices  

2. Select Bureau of Building Grounds and Real Property Management. 

3. Just Below “About the Bureau of Building” select BOB Bid Solicitations. 

4. Locate the GS# at left of the list and the RFx number at the right. 

On both list the RFx number for each project is listed which is required in MAGIC when preparing bids. 

 

For additional information regarding registration in MAGIC, contact MMRS at (601) 359-1343 or by email at mash@dfa.ms.gov . 
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PROPOSAL FORM
SECTION 00300

To: Bureau of Building, Grounds and Real Property Management
501 North West Street, Suite 1401B [Woolfolk Building]
Jackson, Mississippi 39201

Re: Project # _____________________________________________________________________
Project Title _____________________________________________________________________
Location _____________________________________________________________________

I propose to complete all work in accordance with the Project Manual and Drawings within ___________ consecutive calendar 
days for the sum of: (Professional must specify number of days)

BASE BID: (Write in the amount of the base bid in words and numbers.  The written word shall govern.)

Words: _________________________________________________________________________________ Dollars 
Figures:  ($___________________)

ALTERNATES: (Write in the amount of all of the alternates in words and numbers.  The written word shall govern.)

Alternate #1 ( ) Adds ( ) Deducts
Words: ________________________________________________________________________________________
______________________________________________________ Dollars Figures: ($____________________)
Description: _____________________________________________________________________________________
_______________________________________________________________________________________________

Alternate #2 ( ) Adds ( ) Deducts
Words: ________________________________________________________________________________________
______________________________________________________ Dollars Figures: ($____________________)
Description: _____________________________________________________________________________________
_______________________________________________________________________________________________

Alternate #3 ( ) Adds ( ) Deducts 
Words: ________________________________________________________________________________________
______________________________________________________ Dollars Figures: ($____________________)
Description: _____________________________________________________________________________________
_______________________________________________________________________________________________

Alternate #4 ( ) Adds ( ) Deducts
Words: ________________________________________________________________________________________
______________________________________________________ Dollars Figures: ($____________________) 
Description: _____________________________________________________________________________________ 
_______________________________________________________________________________________________

Alternate #5 ( ) Adds ( ) Deducts
Words:  ________________________________________________________________________________________
______________________________________________________ Dollars Figures: ($____________________) 
Description: _____________________________________________________________________________________ 
_______________________________________________________________________________________________

  
 

3.  Unit Price #3 (Metal Roof Deck Replacement)........................................................................$____________ per s.f.
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ADDENDA ACKNOWLEDGMENT:  (modified dates August 2016) 
                                                        

No.           ____                         No. _________________          No. ________________    
 

     No.           ____                         No. _________________          No. ________________ 
 
 
ACCEPTANCE: 
 

I certify that I am authorized to enter into a binding contract, if this Proposal is accepted. 
 

Signature ___________________________________ Date ________________________________ 
Name and Title ___________________________________________________________________ 
Name of Business _________________________________________________________________ 

Complete spelling of bidder’s name and address - exact as recorded at the Secretary of State 
[http://www.sos.state.ms.us/busserv/corp/soskb/csearch.asp ] which should be the same as you applied for at the Mississippi State Board of 
Contractors [http://www.msboc.us/Search2.CFM ] (see 2.07, 3.01, 5.01)  PLEASE LOOK IT UP at SoS.  SoS rules when the 2 are different. 

Address _________________________________________________________________(mailing) 
Address__________________________________________________________________(physical) 
City/State/Zip Code_______________________________________County ___________________ 
Phone ____________________ Fax ___________________ Email __________________________ 
 

■       BIDDER’S CERTIFICATE OF RESPONSIBILITY NUMBER(S): ________________________ 
 

■      MINORITY BUSINESS ENTERPRISE?    Yes _____________     No _____________  (to assist with Code 57-1-57) 
 
  
 
■       Attach copy of Non-Resident Bidder’s Preference Law (5.04 of Bidder’s Checklist) 
 
 
■        Mechanical / Plumbing / Electrical Contractors:   (modified Dec 2013 SoS per 10/17/12 Addendum 1 & Feb 2014; 
021219 over $50,000.00) 
Regarding said Divisions of the Specifications of the BoB Standard Form of Agreement Between The Owner and The Contractor: 
 
List any Mechanical/Plumbing and/or Electrical Sub-Contractors that will perform work of this contract.  COR must be included where sub-contract 
exceeds $50,000.00.  If no sub-contractor is listed, and such work is within scope of contract and over $50,000.00, bidder’s own COR classification(s) 
must be sufficient to self-perform any such work.  If no sub-contractor is listed, then use of sub-contractor to perform such scope will not be permitted.  
This is in accordance with 5.05 and 5.06 of the  Bidder’s Checklist revised below. 

 
Mechanical Contractor: _____________________________________         Certificate of Responsibility No. ___________ 
Plumbing Contractor:    _____________________________________         Certificate of Responsibility No. ___________ 
Electrical Contractor:    _____________________________________         Certificate of Responsibility No. ___________ 
 
 
■       Mississippi Department of Agriculture & Commerce   (modified 9/20/18) 
          Bureau of Plant Industry 
            HWC - Horticultural Weed Control Contractor   ________________    HWC License Number _____________        
                   Complete when current bid includes any herbicide application  ↑ (whether general contractor, landscaping, or a project phase) 
MS Code 69-19-5; 69-19-9; 69-19-15 or updated Codes     and      DAC Plant Industry Rules 3.11.401; 405.03                                           
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